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CONTRACTING WITH
WOMEN’S AND MINORITY BUSINESS ENTERPRISE (W/MBE)
SMALL AND LABOR SURPLUS AREA FIRMS

A. Solicit W/IMBE contractors whenever possible when procuring for bids.

B. Itis national policy to award a fair share of contracts to small and minority business
firms. Accordingly, affirmative steps must be taken to assure that small and minority
businesses are utilized when possible as sources of supplies, equipment,
construction and services.

C. Affirmative steps shall include the following:

(1) Including qualified small and minority businesses on solicitation lists.

(2) Assuring that small and minority businesses are solicited whenever they are
potential sources.

(3) When economically feasible, dividing total requirements into smaller tasks or
quantities so as to permit maximum small and minority business participation.

(4) Where the requirement permits, establishing delivery schedules which will
encourage participation by small and minority business.

(5) Using the services and assistance of a Small Business Administration, the Office
of Minority Business Enterprise of the Department of Commerce and Community
Services Administration as required.

(6) If any subcontracts are to be let requires the prime contractor to take the
affirmative steps in 1 through 5 above.

D. Grantees shall take similar appropriate affirmative action in support of women’s
business enterprises.

E. Grantees are encouraged to procure goods and services from labor surplus areas.
F. Grantor agencies may impose additional regulations and requirements in the

foregoing areas only to the extent specifically mandated by statue of presidential
direction.
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MPLOYEE RIGHTS

UNDER THE DAVIS-BACON ACT

FOR LABORERS AND MECHANICS
EMPLOYED ON FEDERAL OR

FEDERALLY ASSISTED
CONSTRUCTION PROJECTS

PREVAILING I/?t‘:u ?;gsthiizgigorsgéejz rtlt:e;; lzh:e\:flca)?neq rate listed in the Davis-Bacon Wage Decision posted
is Noti
WAGES :
OVERTIME You must be paid not less than one and one-half times your basic rate of pay for all hours worked

over 40 in a work week. There are few exceptions.

ENFORCEMENT Contract payments can be withheld to ensure workers receive wages and overtime pay due, and
liquidated damages may apply if overtime pay requirements are not met. Davis-Bacon contract
clauses allow contract termination and debarment of contractors from future federal contracts for
up to three years. A contractor who falsifies certified payroll records or induces wage kickbacks
may be subject to civil or criminal prosecution, fines and/or imprisonment.

APPRENTICES Apprentice rates apply only to apprentices properly registered under approved Federal or State
apprenticeship programs.

PROPER PAY If you do not receive proper pay, or require further information on the applicable wages, contact
the Contracting Officer listed below:

Peter Essenmacher, Supervisor

Contract Compliance Unit

Oakland County Neighborhood & Housing
Development,1200 North Telegraph Rd.,34E Pontiac MI
48341-0414

Office: (248) 858-0196

Fax: (248) 858-5311

Toll Free: (888) 350-0900 ext. 80196

Email: essenmacherp@oakgov.com

or contact the U.S. Department of Labor’s Wage and Hour Division.

1-866-487-9243 [E])5

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LABOR

WH1321 REV 1017




Date

Municipality

Agreement of Prime Contractor

WE HEREBY AGREE, and will require companies awarded subcontracts for this project to agree, to conform to the
policy that during the performance of this contract:

We will not discriminate against any subcontractor, employee or applicant for employment
because of race, creed, color, age, national origin, sex, height, weight, marital status or
handicap as provided in Section 3 (A) Act 344, Public Acts of 1965 as amended by Act 349
Public Acts of 1966. We will take affirmative action to insure that applicants are employed,
and that employees are treated during employment, without regard to race, creed, color, age,
national origin, sex, height, weight, marital status or handicap. This obligation includes, butis
not limited to, the following: employment, upgrading, promotion or transfer; recruitment or
recruitment advertising, lay-off or termination; rates of pay or other forms of compensation;
selection for training, including apprenticeship. We agree to post notices that set forth the
provisions of this nondiscrimination clause in conspicuous places, available to employees and
applicants for employment, as required and provided by the municipality.

We will, in all solicitations or advertisements for employees placed by us or on our behalf,
state that all qualified applicants will receive consideration for employment without regard to
race, creed, color, age, national crigin, sex, height, weight, marital status or handicap.

We will send to each labor union or representative or workers with which we have a collective
bargaining agreement, or other contract or understanding, a notice, to be provided by the
municipality, advising the labor or worker's representative of our commitments under this
Contract Compliance Plan and shall post copies of the notice in conspicuous places available
to employees and applicants for employment.

We will comply with and be bound by: all Ordinance provisions when applicable, Contract
Compliance Provisions, and any other provisions included in the Specifications. We shall file,
and shall cause each of our subcontractors to file, compliance reports with the municipality
within such times and in such forms as the municipality shall prescribe. Compliance reports
shall contain such information as that regarding the practices, policies, programs and
employment statistics of the prime contractor and each subcontractor.

We will permit the municipality, the municipality's auditors, the Oakland County Community
Development Division, the Oakland County Auditing Division and/or the U.S. Dept. of Housing
and Urban Development access to our books, records and accounts for investigation
purposes to ascertain observance of this Contract Compliance Plan.

We acknowledge that in the event of noncompliance with the nondiscrimination clauses of this
contract, or with any applicable rules, regulations or orders, this contract may be cancelled,
terminated, or suspended in whole or in part and that we may be declared ineligible for further
municipal contracts in accordance with procedures authorized herein and such other
sanctions as may be imposed and remedies involved as provided by ordinance, rule,
regulation or as otherwise provided herein or by law.

We will include the provisions of paragraphs one through six in every subcontract let under
this contract so that these provisions will be binding upon each subcontract, unless otherwise
exempted by prior written authorization by the municipatity. With respect to any subcontract,
we will take such action as the municipality may direct as a means of enforcing such
provisions, including sanctions for noncompliance, provided that in the event we are
threatened with, or become involved in litigation with a subcontractor or vendor as a result of
such direction by the municipality, we may request the municipality to enter into such litigation
to protect the interests of the municipality.

General Contractor

Signature

6. Agreement Prime

Title

Cont.doc 3/06



Contractor’s Certification
Community Development Block Grant Program

Concerning Labor Standards and Prevailing Wage Requirements

TO: Peter Essenmacher, Supervisor
Contract Compliance Unit
Oakland County Neighborhood & Housing
Development, 1200 North Telegraph Rd.,34E Pontiac
M1 48341-0414

PROJECT NAME: PROJECT NUMBER (if any)

1. The undersigned, having executed a contract with

in the amount of § for the construction of the above-identified project, acknowledges that:

(a) The Federal Labor Standards Provisions are included in the aforesaid contract.
(b) Correction of any infractions of the aforesaid conditions, including infractions by any of his subcontractors and

any lower tier subcontractors, is his responsibility.

2. He certifies that:
(a) Neither he nor any firm, partnership or association in which he has substantial interest is designated as an ineligible
contractor by the Comptroller General of the United States pursuant to Section 5.6(b) of the Regulations of the Secretary
of Labor, Part 5 (29 CFR, Part 5) or pursuant to Section 3(a) of the Davis-Bacon Act as amended (40 U.S.C. 276a-2(a)).

(b) No part of the aforementioned contract has been or will be subcontracted to any subcontractor if such subcontractor
or any firm, corporation, partnership or association in which such subcontractor has a substantial interest is designated
as an ineligible contractor pursuant to any of the aforementioned regulatory or statutory provisions.

3. He agrees to obtain and forward to the aforementioned recipient within ten days after the execution of any subcontract,
including those executed by his subcontractors and any lower tier subcontractors, a Subcontractor's Certification
Concerning Labor Standards and Prevailing Wage Requirements executed by the subcontractors.

4. He certifies that:

(a) Employer's IRS # is:

(b) Legal name and the business address of the undersigned are:

(c) The undersigned is (please check one):

[ 1 A Single Proprietorship [ ] A Corporation Organized in The State of:

[ ] A Partnership [ 1 Other Organization (Describe)




(d) Name, title and address of the owner, partners or officers of the undersigned are:

Name Title Address

(e) The names and addresses of all other persons, both natural and corporate, having a substantial interest in the
undersigned, and the nature of the interest are (if none, so state):

Name Address Nature of Interest

(f) The names, addresses and trade classifications of all other building construction contractors in which the
undersigned has a substantial interest are (if none, so state):

Name Address Trade Classification

(Name of Contractor)

By Date
(Authorized Signature)

§ 7. contractor certification.doc 3/06 2




Sub Contractor’s Certification
Community Development Block Grant Program
Concerning Labor Standards and Prevailing Wage Requirements

TO: Peter Essenmacher, Supervisor
Contract Compliance Unit
Oakland County Neighborhood & Housing
Development, 1200 North Telegraph Rd.,34E
Pontiac Ml 48341-0414

PROJECT NAME: PROJECT NUMBER: (if any)

1. The undersigned, having executed a contract with

for in the amount of $

in the construction of the above-identified project, certifies that:
(a) The Federal Labor Standards Provisions of the Contract are included in the aforesaid contract.

(b) Neither he nor any firm, corporation, partnership or association in which he has substantial interest
is designated as an ineligible contractor by the Comptroller General of the United States pursuant to
Section 5.6(b) of the Regulations of the Secretary of Labor, Part 5 (29 CFR, Part 5), or pursuant to
Section 3(a) of the Davis-Bacon Act as amended (40 U.S.C. 276a-2(a)).

(c) No part of the aforementioned contract has been or will be subcontracted to any subcontractor if
such subcontractor or any firm, corporation, partnership or association in which such subcontractor has
a substantial interest is Designated as an ineligible contractor pursuant to any of the aforesaid regulatory
or statutory provisions.

2. He agrees to obtain and forward to the contractor, for transmittal to the recipient, within ten days after
the execution of any lower subcontract, a Subcontractor’s Certification Concerning Labor Standards and

Prevailing Wage Requirements executed by the lower tier subcontractor, in duplicate.

(a) The workmen will report for duty on or about
(Date)

3. He certifies that:
(a) EMPLOYER IRS # is:
(b) Legal name and the business address of the undersigned are:

(c) The undersigned is (please check one):

[ ] A Single Proprietorship [ ] A Corporation Organized in The State of:

[ ] A Partnership [ ] Other Organization (Describe)




(d) Name, title and address of the owner, partners or officers of the undersigned are:

Name Title

Address

(e) The names and addresses of all other persons, both natural and corporate, having a substantial
interest in the undersigned, and the nature of the interest are (if none, so state):

Name Address

Nature of Interest

(f) The names, addresses and trade classifications of all other building construction contractors in
which the undersigned has a substantial interest are (if none, so state):

Name Address

Trade Classification

(Name of Subcontractor)

Date

(Authorized Signature)

Subcontractor cert. 3/06 Page 2 of 2 2
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10/14/25, 3:42 PM Instructions For Completing Davis-Bacon and Related Acts Weekly Certified Payroll Farm, WH-347 | U.S. Department of Labor

(G BEE

Wage and Hour Division

Instructions For Completing Davis-Bacon and
Related Acts Weekly Certified Payroll Form, WH-
347

« WH-347 (PDF)
OMB Control No. 1235-0008, Expires 01/31/2028.

General: Form WH-347 is available for the convenience of contractors and subcontractors to submit certified weekly payrolls in
connection with their Federal or federally assisted construction contracts and subcontracts. Properly completed, this form will
satisfy the requirements of the regulations in parts 3 and 5 of Title 29 of the Code of Federal Regulations (CFR) as to certified
payrolls submitted in connection with contracts subject to the Davis-Bacon and Related Acts (DBRA).

While use of Form WH-347 itself is optional, covered contractors and subcontractors performing work on Federal or federally
assisted construction contracts are required by the DBRA regulations and the contract clauses to submit payroll information on a
weekly basis. The Copeland Act (40 U.S.C. § 3145) requires contractors and subcontractors performing work on Federal or federally
financed construction contracts to, on a weekly basis, “furnish a statement on the wages paid each employee during the prior
week” U.S. Department of Labor (DOL) Regulations at 29 CFR 5.5(a)(3)(ii) require contractors and subcontractors to submit weekly
certified payrolls to the appropriate Federal agency if the agency is a party to the contract (or, if the Federal agency is not party to
the contract, to the applicant, sponsor, owner, or other entity, as the case may be, that maintains such records, for transmission to
the Federal agency that provided the Federal assistance). Each certified payroll must be accompanied by a signed “Statement of
Compliance” (e.g., page 2 of the WH-347 or another document with identical wording) indicating that the certified payrolls are
accurate and complete, and that each laborer or mechanic has been paid not less than the required Davis-Bacon prevailing wage
rate(s) (including any fringe benefits) for the work performed. DOL and contracting agencies receiving this information review the
information to help determine whether workers have received legally required wages and fringe benefits.

Under the DBRA, contractors and subcontractors are required to pay not less than the prevailing wage, including fringe benefits, as
predetermined by DOL. The contractor’s obligation to pay fringe benefits may be met through the contractor’s contributions to or
reasonably anticipated costs of bona fide benefit plans, funds, or programs, or by paying workers cash in lieu of fringe benefits.

Form WH-347 provides fields for contractors and subcontractors to document all wages paid to each worker, whether paid entirely
as cash wages or by a combination of cash wages and employer-provided bona fide fringe benefits, and provides for the contractor
or subcontractor’s certification in the Statement of Compliance {as shown on page 2 of Form WH-347) that the data and payroll
information on the form are accurate and complete. The Statement of Compliance also provides for the representation that the
contractor or subcontractor is paying its workers, including registered apprentices, at least the required wage rates, satisfying its
fringe benefits obligations, and maintaining required payroll records.

Detailed instructions for completing the first page of Form WH-347 follow:

«Check Box” for Submission of Final DBRA Certified Payroll Form: Mark the box to indicate that this submission is for the final
week of work on the project for the contractor or subcontractor.

«check Box” for Prime Contractor or Subcontractor: Mark the appropriate box to indicate whether it is the prime contractor or a
subcontractor on the project for which certified payrollis being reported.

Project Name: Enter the name of the project on which you are reporting,

Project No. or Contract No.: Enter the project number or the prime contract number assigned by the relevant contracting agency
(if available).

Certified Payroll No.: Beginning with the number “1%, each weekly certified payroll that a contractor or subcontractor submits fora
project should be given a payroll number. Enter the appropriate payroll number.

Prime Contractor’s/Subcontractor’s Business Name: Enter the business’ legal name.

https:/ivnv.dol.goviagenciesiwhd/formsAvh347
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Project Location: Enter the complete address of the project, oy, if there is no specific address, a description of the project location,
including, at a minimum, the county or counties and state in which the project is located.

Wage Determination No.: Enter the wage determination number(s) and revision number(s) included in the covered contract and
relevant to the submitted certified payroll form (e.g., if there are multiple wage determinations applicable to the project, please list
all wage determinations that applied to the work performed by the workers in this pay period).

Week Ending Date: Enter the workweek ending date for this pay period.
Prime Contractor’s/Subcontractor’s Business Address: Enter the company’s full business address.

Column 1A - Worker Entry No.: Beginning with the number “1” enter each worker’s entry number {e.g., entry in row 2 may be 2,
entry in row 3 may be 3, etc. If reporting more than 8 entries, row 1 on page 2 may be entry 9 and row 1 on page 3 may be entry 17,
etc.). If a worker works in more than one labor classification during the course of the week, the contractor should show the number
of hours the worker worked in each classification using separate rows. In such circumstances, the same worker entry number
should be used on each row associated with the worker.

Column 1B - Worker Last Name: Self-explanatory.
Column 1C - Worker First Name: Self-explanatory.

Column 1D - Worker Middle Initial: Self-explanatory.

Column 1E - Worker Identifying No.: Enter each worker’s individual identifying number (e.g., last four digits of the worker’s social
security number or any number specific to the individual worker) on each weekly certified payroll submitted. Note: workers’ full
Social Security numbers must not be included.

Column 2 - Journeyworker / Registered Apprentice: Enter “J” if the worker is a journeyworker or “RA” if the worker is a registered
apprentice in an apprenticeship program approved by DOL's Office of Apprenticeship (OA) or a State Apprenticeship Agency (SAA).
For registered apprentices, also list their level of progression within the approved program.

Column 3 - Labor Classification: List the tabor classification for the work actually performed by each worker. Labor classifications
are found in the applicable Davis-Bacon wage determination(s) that are included in the contract for this project. If the wage
determination(s) does not include a labor classification for work that a worker has performed on this contract, contact the

Contracting Officer or Agency representative immediately.

If a worker performed work in more than one labor classification during the week, the worker must be paid at least the rate
specified for the appropriate labor classification for the time actually worked in that labor classification. In such circumstances, an
accurate breakdown of hours worked in each labor classification must be shown on the submitted payroll by using a separate row
for each labor classification in which the worker performed work. If the contractor did not maintain an accurate breakdown of hours
worked by a worker in each labor classification, the worker must be paid for all hours worked using the highest applicable
prevailing wage rate (basic hourly rate and fringe benefits).

z Column 4 - Hours Worked Each Day: In column 4 in the table above row 1, please enter the first letter for each day of the
| contractor’s workweek in each box on the top row and its corresponding date in each box on the second row below it. For example,
if a contractor’s workweek starts on Tuesday and ends on Monday, enter “T” for Tuesday in the first box of the first row and continue

with the appropriate letter identifying the day of the week for each box ending with “M" on the last box of the first row. In the
second row, enter the corresponding date for each day of the week. Please see example below:

T W T F S S M

6/16 6/17 6/18 6/19 6/20 6/21 6/22

For worker-specific entries, please enter hours worked on this project as straight time (“ST”) and overtime (“OT”) in the applicable
boxes. On all contracts subject to the Contract Work Hours and Safety Standards Act (CWHSSA), enter hours worked on this project
in excess of 40 hours total in the week as overtime (“OT”) (including hours worked on and off the site of the work of the covered
contract). Note: For more information about compliance with overtime requirements on Federal and federally assisted contracts,

please visit Overtime Pay on Government Contracts.

Column 5 - Total Hours Worked for the Week: Enter the total number of the hours worked entered in column four.
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Column 6A - Hourly Wage Rate Paid for ST and OT: For each worker, list the actual hourly rate paid for straight time (top row) and
overtime (bottom row) worked for work in the classification indicated in column 3. If the worker was paid at a higher rate than the
wage rate required on the wage determination, indicate the wage rate the worker was actually paid. Note: do not include cash
payments in lieu of fringe benefits in this column.

Column 6B - Total Fringe Benefit Credit: Enter the total of the contractor’s or subcontractor’s contributions to or reasonably
anticipated costs of bona fide fringe benefit plans, funds, or programs for which the contractor or subcontractor is taking a credit
toward satisfying Davis-Bacon prevailing fringe benefit rates as listed on page 2 of Form WH-347 under “Hourly Credit for Fringe
Benefits”. This amount should equal the worker’s total hours worked in this period multiplied by the hourly credit for fringe benefits
as listed under the Total Hourly Credit column on page 2 of Form WH-347 under “Hourly Credit for Fringe Benefits”.

Column 6C - Payment in Lieu of Fringe Benefits: Enter the total amount in cash provided in lieu of fringe benefits to the worker
during the workweek. This amount should equal the worker’s total hours worked in this period multiplied by the hourly rate
provided to the worker as cash in lieu of fringe benefits.

Column 7A - Gross Amount Earned: Enter the worker’s gross amount earned for the workweek for hours worked on this Federal or

federally assisted project.

Column 7B -Gross Amount Earned for all Work: If part of a worker’s weekly wage was earned on projects or work other than the
project described on this payroll, including non-DBRA covered projects, enter in column 7B the total gross amount earned during
the week for all work performed during the week.

Column 8 - Deductions for all Work: Enter all deductions made from worker’s total gross amount earned for all work (Column 78B).
Columns are provided for entering deductions made for tax withholdings, FICA, and “Other” deductions. If the amount under
“Other” deductions is specific to one deduction, please describe the deduction under “Additional Remarks” on page 2 of this
certified payroll form. If the amount under the “Other” deductions made from the worker’s pay is a result of more than one
deduction, submit an addendum that itemizes each deduction and includes a description and amount for each deduction listed on
that document. Enter the total amount for all deductions actually made under the “Total Deductions” column (include the amounts
listed under the Tax Withholdings, FICA and Other columns). All deductions must be in accordance with the provisions of the
Copeland Act Regulations, 29 CFR part 3. If a worker worked on other jobs in addition to this project, do not pro-rate the
deductions; instead, show actual deductions from the worker’s weekly gross wage for all projects. Note: Except for deductions listed
in 29 CFR 3.5, all deductions must have prior approval from the Department of Labor.

Column 9 - Net Payment to Worker for All Work: Enter the actual dollar amount paid to the worker for all hours worked across all
projects (including non-DBRA covered projects) during the week.

Detailed instructions for completing the second page of Form WH-347 follow:
Project Name: Enter the name of the project on which you are reporting.

Project No. Or Contract No.; Enter the project or prime contract number associated with your contract assigned by the relevant
contracting agency (if available).

Payroll No.: Beginning with the number “1% each weekly certified payroll that a contractor or subcontractor submits for a project
should be given a payroll number. Enter the appropriate payroll number.

Prime Contractor’s/Subcontractor’s Business Name: Enter the business’ legal name.

Project Location: Enter the complete address of the project, or, if there is no specific address, a description of the project location,
including, at a minimum, the county or counties and state in which the project is located.

Week Ending Date: Enter the workweek ending date for this pay period.

Certifying Official’s Name and Title: Print the name and official title of the contractor or subcontractor, or their agent who paid or
supervised the payment of the workers under the contract during the weekly time period covered by the form.

Statement of Compliance: While the “Statement of Compliance” need not be notarized, the statement (on page 2 of this certified
payroll form) is subject to the penalties provided by 18 U.S.C. § 1001, namely, a fine, possible imprisonment of not more than 5
years, or both. Accordingly, the party signing this statement should have knowledge of the facts represented as true.

If applicable, please “check” each of the 6 boxes certifying the accompanying statement as accurate. Boxes 1, 2,3 and 6 (i.e., the first
three boxes and the last box) always must be checked to certify that the contractor or subcontractor completing the form isin
compliance with the DBRA.
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If any worker is being paid as an apprentice during the period, box 4 must be checked and each program name in which the
contractor has registered apprentices working on the project during this payroll period must be listed, with the appropriate box
checked to indicate whether the apprenticeship program is registered with DOL’s Office of Apprenticeship (OA) or a State
Apprenticeship Agency (SAA), and the name of the labor classification entered. If more than three entries are required, please
submit an addendum providing the requested information with the submission of the certified payroll. If box 4 is not applicable, do
not check the box and enter “Not Applicable” or “N/A” in the entry subsection, under Apprenticeship Program Name.

If the contractor or subcontractor is claiming an hourly credit for their contributions to or reasonably anticipated costs of bona fide
fringe benefit plans, funds, or programs, box 5 must be checked and the subsections titled “Hourly Credit for Fringe Benefits” must
be completed. In the first column, list each worker entry number (entered in column 1A on the first page) and name of worker for
whom the contractor or subcontractor claimed an hourly fringe benefit credit (this should mirror the worker names and order
found on Page 1 of the certified payroll form). In the following columns, list each fringe benefit plan name in the top row, fringe
benefit plan type in the second row, fringe benefit plan number in the third row, mark whether the fringe benefit plan is funded or
unfunded in the fourth row, and state the hourly amount of credit claimed for each worker under each applicable plan in the rows
below. In the last column, list the total hourly cost of fringe benefit provided for each worker. Where the contractor or subcontractor
is claiming a credit for the reasonably anticipated costs of fringe benefits provided directly by the contractor (commonly referred to
as an “unfunded plan”), the contractor or subcontractor must have prior approval from the Department of Labor prior to claiming
such credit as required in 29 CFR 5.28. If more than six bona fide fringe benefits are provided to the workers for which the contractor
is claiming a credit, submit an addendum for each providing the information requested in this section.

Note: If the contractor or subcontractor is meeting its fringe benefit obligations partially through contributions to or reasonably
anticipated costs of a bona fide fringe benefit plan and partially through the payment of cash in lieu of fringe benefits, the contractor
or subcontractor should enter the respective amounts in this section and in column 6C (Cash Payment in Lieu of Fringe Benefits) on
page 1. If the contractor or subcontractor is meeting its fringe benefits obligations by simply paying the cash equivalent to each
worker, check the box but do not complete the subsection, because those payments will be reported under column 6C (Cash Payment
in Lieu of Fringe Benefits) on page 1.

Additional Remarks: Optional space for additional information on deductions, hourly cost of fringe benefits, or explanations. If
more space is needed, please continue remarks on a separate page. If the optional space or separate pages are used, please include
all contractor and project information required by the form.

Signature of Certifying Official, Date, Telephone Number, and Email Address: The Statement of Compliance must be signed by
the contractor or subcontractor, or their agent who paid or supervised the payment of the workers under the contract during the
weekly time period covered by the form. Enter the phone number and email address of the individual who is signing the statement
and the date signed. Legally valid electronic signatures are acceptable. A legally valid electronic signature includes any electronic
process that indicates acceptance of the certified payroll record and includes an electronic method of verifying the signer’s identity.
Note: Photocopies or scanned copies of signatures do not satisfy this requirement,

Public Burden Statement: We estimate that it will take an average of 55 minutes to complete this collection of information,
including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and
completing and reviewing the collection of information. If you have any comments regarding these estimates or any other aspect of
this collection of information, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour
Division, U.S. Department of Labor, Room $3502, 200 Constitution Avenue, N.W., Washington, D.C. 20210.

Note: In order to view, fill out, and print PDF forms, you need Adobe® Acrobat® Reader® version 5 or later, which you may download for
free at www.adobe.com/products/acrobat/readstep2.html.
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Federal Labor Standards Provisions

U.S. Department of Housing
and Urban Development
Office of Labor Relations

Applicability

The Project or Program to which the construction work
covered by this contract pertains is being assisted by the
United States of America and the following Federal Labor
Standards Provisions are included in this Contract
pursuant to the provisions applicable to such Federal
assistance.

A. 1. (i) Minimum Wages. All laborers and mechanics
employed or working upon the site of the work, will be paid
unconditionally and not less often than once a week, and
without subsequent deduction or rebate on any account
(except such payroll deductions as are permitted by
regulations issued by the Secretary of Labor under the
Copeland Act (29 CFR Part 3), the full amount of wages
and bona fide fringe benefits (or cash equivalents thereof)
due at time of payment computed at rates not less than
those contained in the wage determination of the
Secretary of Labor which is attached hereto and made a
part hereof, regardless of any contractual relationship
which may be alleged to exist between the contractor and
such laborers and mechanics. Contributions made or
costs reasonably anticipated for bona fide fringe benefits
under Section I{b)(2) of the Davis-Bacon Act on behalf of
laborers or mechanics are considered wages paid to such
laborers or mechanics, subject to the provisions of 28 CFR
5.5(a)(1)(iv); also, regular contributions made or costs
incurred for more than a weekly period (but not less often
than quarterly) under plans, funds, or programs, which
cover the particular weekly period, are deemed to be
constructively made or incurred during such weekly period.

Such laborers and mechanics shall be paid the appropriate
wage rate and fringe benefits on the wage determination
for the classification of work actually performed, without
regard to skill, except as provided in 29 CFR 5.5(a)(4).
Laborers or mechanics performing work in more than one
classification may be compensated at the rate specified for
each classification for the time actually worked therein:
Provided, That the employer's payroll records accurately
set forth the time spent in each classification in which
work is performed. The wage determination (including any
additional classification and wage rates conformed under
290 CFR 5.5(a)(1)(ii) and the Davis-Bacon poster (WH-
1321) shall be posted at all times by the contractor and its
subcontractors at the site of the work in a prominent and
accessible, place where it can be easily seen by the
workers.

(i) (a) Any class of laborers or mechanics which is not
listed in the wage detlermination and which is to be
employed under the contract shall be classified in
conformance with the wage determination. HUD shall
approve an additional classification and wage rate and
fringe benefits therefor only when the following criteria
have been met:

(1) The work to be performed by the classification
requested is not performed by a classification in the wage
determination; and

(2) The classification is utilized in the area by the
construction industry; and

(3) The proposed wage rate, including any bona fide
fringe benefits, bears a reasonable relationship to the
wage rates contained in the wage determination.

(b) If the contractor and the laborers and mechanics to be
employed in the classification (if known), or their
representatives, and HUD or its designee agree on the
classification and wage rate (including the amount
designated for fringe benefits where appropriate), a report
of the action taken shall be sent by HUD or its designee to
the Administrator of the Wage and Hour Division,
Employment Standards Administration, U.S. Department of
Labor, Washington, D.C. 20210. The Administrator, or an
authorized representative, will approve, modify, or
disapprove every additional classification action within 30
days of receipt and so advise HUD or its designee or will
notify HUD or its designee within the 30-day period that
additional time is necessary. (Approved by the Office of
Management and Budget under OMB control number 1215-
0140.)

(c) In the event the contractor, the laborers or mechanics
to be employed in the classification or their
representatives, and HUD or its designee do not agree on
the proposed classification and wage rate (including the
amount designated for fringe benefits, where appropriate),
HUD or its designee shall refer the questions, including
the views of all interested parties and the recommendation
of HUD or its designee, to the Administrator for
determination. The Administrator, or an authorized
representative, will issue a determination within 30 days of
receipt and so advise HUD or its designee or will notify
HUD or its designee within the 30-day period that
additional time is necessary. (Approved by the Office of
Management and Budget under OMB Control Number
1215-0140.)

(d) The wage rate (including fringe benefits where
appropriate) determined pursuant to subparagraphs
(1)(ii)(b) or (¢) of this paragraph, shall be paid to all
workers performing work in the classification under this
contract from the first day on which work is performed in
the classification.

(iii) Whenever the minimum wage rate prescribed in the
contract for a class of laborers or mechanics includes a
fringe benefit which is not expressed as an hourly rate, the
contractor shall either pay the benefit as stated in the
wage determination or shall pay another bona fide fringe
benefit or an hourly cash equivalent thereof.

(iv) If the contractor does not make payments to a trustee
or other third person, the contractor may consider as part

Previous editions are obsolete

Page 1 0of 5

form HUD-4010 (06/2009)
ref. Handbook 1344.1



of the wages of any laborer or mechanic the amount of any
costs reasonably anticipated in providing bona fide fringe
benefits under a plan or program, Provided, That the
Secretary of Labor has found, upon the written request of
the contractor, that the applicable standards of the Davis-
Bacon Act have been met. The Secretary of Labor may
require the contractor to set aside in a separate account
assets for the meeting of obligations under the plan or
program. (Approved by the Office of Management and
Budget under OMB Control Number 1215-0140.)

2. Withholding. HUD or its designee shall upon its own
action or upon written request of an authorized
representative of the Department of Labor withhold or
cause to be withheld from the contractor under this
contract or any other Federal contract with the same prime
contractor, or any other Federally-assisted contract
subject to Davis-Bacon prevailing wage requirements,
which is held by the same prime contractor so much of the
accrued payments or advances as may be considered
necessary to pay laborers and mechanics, including
apprentices, trainees and helpers, employed by the
contractor or any subcontractor the full amount of wages
required by the contract In the event of failure to pay any
laborer or mechanic, including any apprentice, trainee or
helper, employed or working on the site of the work, all or
part of the wages required by the contract, HUD or its
designee may, after written notice to the contractor,
sponsor, applicant, or owner, take such action as may be
necessary to cause the suspension of any further
payment, advance, or guarantee of funds until such
violations have ceased. HUD or its designee may, after
written notice to the contractor, disburse such amounts
withheld for and on account of the contractor or
subcontractor to the respective employees to whom they
are due. The Comptroller General shall make such
disbursements in the case of direct Davis-Bacon Act
contracts.

3. (i) Payrolls and basic records. Payrolls and basic
records relating thereto shall be maintained by the
contractor during the course of the work preserved for a
period of three years thereafter for all laborers and
mechanics working at the site of the work. Such records
shall contain the name, address, and social security
number of each such worker, his or her correct
classification, hourly rates of wages paid (including rates
of contributions or costs anticipated for bona fide fringe
benefits or cash equivalents thereof of the types described
in Section 1(b)(2)(B) of the Davis-bacon Act), daily and
weekly number of hours worked, deductions made and
actual wages paid. Whenever the Secretary of Labor has
found under 29 CFR 5.5 (a)(1)(iv) that the wages of any
laborer or mechanic include the amount of any costs
reasonably anticipated in providing benefits under a plan
or program described in Section I(b)(2)(B) of the Davis-
Bacon Act, the contractor shall maintain records which
show that the commitment to provide such benefits is
enforceable, that the plan or program is financially
responsible, and that the plan or program has been

communicated in writing to the laborers or mechanics
affected, and records which show the costs anticipated or
the actual cost incurred in providing such benefits.
Contractors employing apprentices or trainees under
approved programs shall maintain written evidence of the
registration of apprenticeship programs and certification of
trainee programs, the registration of the apprentices and
trainees, and the ratios and wage rates prescribed in the
applicable programs. (Approved by the Office of
Management and Budget under OMB Control Numbers
1215-0140 and 1215-0017.)

(ii) (a) The contractor shall submit weekly for each week
in which any contract work is performed a copy of all
payrolls to HUD or its designee if the agency is a party to
the contract, but if the agency is not such a party, the
contractor will submit the payrolls to the applicant
sponsor, or owner, as the case may be, for transmission to
HUD or its designee. The payrolls submitted shall set out
accurately and completely all of the information required
to be maintained under 29 CFR 5.5(a)(3)(i) except that full
social security numbers and home addresses shall not be
included on weekly transmittals. Instead the payrolls shall
only need to include an individually identifying number for
each employee (e.g., the last four digits of the employee’s
social security number). The required weekly payroll
information may be submitted in any form desired.
Optional Form WH-347 is available for this purpose from
the Wage and Hour Division Web site at
https://www.dol.gov/whd/forms/  or its successor site.
The prime contractor is responsible for the submission of
copies of payrolls by all subcontractors. Contractors and
subcontractors shall maintain the full social security
number and current address of each covered worker,
and shall provide them upon request to HUD or its
designee if the agency is a party to the contract, but
if the agency is not such a party, the contractor will
submit the payrolls to the applicant sponsor, or
owner, as the case may be, for transmission to HUD or its
designee, the contractor, or the Wage and Hour Division of
the Department of Labor for purposes of an investigation
or audit of compliance with prevailing wage requirements.
It is not a violation of this subparagraph for a prime
contractor to require a subcontractor to provide addresses
and social security numbers to the prime contractor
for its own records, without weekly submission to HUD or
its designee. (Approved by the Office of Management
and Budget under OMB Control Number 1215-0149.)

(b) Each payroll submitted shall be accompanied by a
“Statement of Compliance,” signed by the contractor or
subcontractor or his or her agent who pays or supervises
the payment of the persons employed under the contract
and shall certify the following:

(1) That the payroll for the payroll period contains the
information required to be provided under 29 CFR 5.5
(a)(3)(ii), the appropriate information is being maintained
under 29 CFR 5.5(a)(3)(i), and that such information is
correct and complete;
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(2) That each laborer or mechanic (including each helper,
apprentice, and trainee) employed on the contract during
the payroll period has been paid the full weekly wages
earned, without rebate, either directly or indirectly, and
that no deductions have been made either directly or
indirectly from the full wages earned, other than
permissible deductions as set forth in 29 CFR Part 3;

(3) That each laborer or mechanic has been paid not less
than the applicable wage rates and fringe benefits or cash
equivalents for the classification of work performed, as
specified in the applicable wage determination
incorporated into the contract.

(c) The weekly submission of a properly executed
certification set forth on the reverse side of Optional Form
WH-347 shall satisfy the requirement for submission of the
“Statement of Compliance” required by subparagraph
A.3.(1i)(b).

(d) The falsification of any of the above certifications may
subject the contractor or subcontractor to civil or criminal
prosecution under Section 1001 of Title 18 and Section
231 of Title 31 of the United States Code, ‘

(iti)  The contractor or subcontractor shall make the
records required under subparagraph A.3.(i) available for
inspection, copying, or transcription by authorized
representatives of HUD or its designee or the Department
of Labor, and shall permit such representatives to
interview employees during working hours on the job. |If
the contractor or subcontractor fails to submit the required
records or to make them available, HUD or its designee
may, after written notice to the contractor, sponsor,
applicant or owner, take such action as may be necessary
to cause the suspension of any further payment, advance,
or guarantee of funds. Furthermore, failure to submit the
required records upon request or to make such records
available may be grounds for debarment action pursuant to
29 CFR 5.12.

4, Apprentices and Trainees.

(i) Apprentices. Apprentices will be permitted to work at
less than the predetermined rate for the work they
performed when they are employed pursuant to and
individually registered in a bona fide apprenticeship
program registered with the U.S. Department of Labor,
Employment and Training Administration, Office of
Apprenticeship Training, Employer and Labor Services, or
with a State Apprenticeship Agency recognized by the
Office, or if a person is employed in his or her first 90
days of probationary employment as an apprentice in such
an apprenticeship program, who is not individually
registered in the program, but who has been certified by
the Office of Apprenticeship Training, Employer and Labor
Services or a State Apprenticeship Agency (where
appropriate) to be eligible for probationary employment as
an apprentice. The allowable ratio of apprentices to
journeymen on the job site in any craft classification shall
not be greater than the ratio permitted to the contractor as
to the entire work force under the registered program. Any
worker listed on a payroll at an apprentice wage rate, who

is not registered or otherwise employed as stated above,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed. In addition, any apprentice performing work on
the job site in excess of the ratio permitted under the
registered program shall be paid not less than the
applicable wage rate on the wage determination for the
work actually performed. Where a contractor is performing
construction on a project in a locality other than that in
which its program is registered, the ratios and wage rates
(expressed in percentages of the journeyman's hecurly
rate) specified in the contractor’'s or subcontractor's
registered program shall be observed. Every apprentice
must be paid at not less than the rate specified in the
registered program for the apprentice’'s level of progress,
expressed as a percentage of the journeymen hourly rate
specified in the applicable wage determination.
Apprentices shall be paid fringe benefits in accordance
with the provisions of the apprenticeship program. If the
apprenticeship program does not specify fringe benefits,
apprentices must be paid the full amount of fringe benefits
listed on the wage determination for the applicable
classification. If the Administrator determines that a
different practice prevails for the applicable apprentice
classification, fringes shall be paid in accordance with that
determination. In the event the Office of Apprenticeship
Training, Employer and Labor Services, or a State
Apprenticeship  Agency recognized by the Office,
withdraws approval of an apprenticeship program, the
contractor will no longer be permitted to utilize
apprentices at less than the applicable predetermined rate
for the work performed until an acceptable program is
approved.

(ii) Trainees. Except as provided in 28 CFR 5.16,
trainees will not be permitted to work at less than the
predetermined rate for the work performed unless they are
employed pursuant ‘,to and individually registered in a
program which has received prior approval, evidenced by
formal certification by the U.S. Department of Labor,
Employment and Training Administration. The ratio of
trainees to journeymen on the job site shall not be greater
than permitted under the plan approved by the
Employment and Training Administration. Every trainee
must be paid at not less than the rate specified in the
approved program for the trainee’'s level of progress,
expressed as a percentage of the journeyman hourly rate
specified in the applicable wage determination. Trainees
shall be paid fringe benefits in accordance with the
provisions of the trainee program. |If the trainee program
does not mention fringe benefits, trainees shall be paid
the full amount of fringe benefits listed on the wage
determination unless the Administrator of the Wage and
Hour Division determines that there is an apprenticeship
program associated with the corresponding journeyman
wage rate on the wage determination which provides for
less than full fringe benefits for apprentices. Any
employee listed on the payroll at a trainee rate who is not
registered and participating in a training plan approved by
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the Employment and Training Administration shall be paid
not less than the applicable wage rate on the wage
determination for the work actually performed. In addition,
any trainee performing work on the job site in excess of
the ratio permitted under the registered program shall be
paid not less than the applicable wage rate on the wage
determination for the work actually performed. In the
event the Employment and Training Administration
withdraws approval of a training program, the contractor
will no longer be permitted to utilize trainees at less than
the applicable predetermined rate for the work performed
until an acceptable program is approved.

(iii) Equal employment opportunity. The utilization of
apprentices, trainees and journeymen under 29 CFR Part 5
shall be in conformity with the equal employment
opportunity requirements of Executive Order 11246, as
amended, and 29 CFR Part 30.

5. Compliance with Copeland Act requirements. The
contractor shall comply with the requirements of 29 CFR
Part 3 which are incorporated by reference in this contract

6. Subcontracts. The contractor or subcontractor will
insert in any subcontracts the clauses contained in
subparagraphs 1 through 11 in this paragraph A and such
other clauses as HUD or its designee may by appropriate
instructions require, and a copy of the applicable
prevailing wage decision, and also a clause requiring the
subcontractors to include these clauses in any lower tier
subcontracts. The prime contractor shall be responsible
for the compliance by any subcontractor or lower tier
subcontractor with all the contract clauses in this
paragraph.

7. Contract termination; debarment. A breach of the
contract clauses in 29 CFR 5.5 may be grounds for
termination of the contract and for debarment as a
contractor and a subcontractor as provided in 29 CFR
5.12,

8. Compliance with Davis-Bacon and Related Act Requirements.
All rulings and interpretations of the Davis-Bacon and
Related Acts contained in 29 CFR Parts 1, 3, and 5 are
herein incorporated by reference in this contract

9. Disputes concerning labor standards. Disputes
arising out of the labor standards provisions of this
contract shall not be subject to the general disputes
clause of this contract. Such disputes shall be resolved in
accordance with the procedures of the Department of
Labor set forth in 28 CFR Parts 5, 6, and 7. Disputes
within the meaning of this clause include disputes between
the contractor (or any of its subcontractors) and HUD or
its designee, the U.S. Department of Labor, or the
employees or their representatives.

10. (i) Certification of Eligibility. By entering into this
contract the contractor certifies that neither it (nor he or
she) nor any person or firm who has an interest in the
contractor's firm is a person or firm ineligible to be
awarded Government contracts by virtue of Section 3(a) of
the Davis-Bacon Act or 29 CFR 5.12(a){(1) or to be

awarded HUD contracts or participate in HUD programs
pursuant to 24 CFR Part 24.

(ii) No part of this contract shall be subcontracted to any
person or firm ineligible for award of a Government
contract by virtue of Section 3(a) of the Davis-Bacon Act
or 29 CFR 5.12(a)(1) or to be awarded HUD contracts or
participate in HUD programs pursuant to 24 CFR Part 24,

(iii) The penalty for making false statements is prescribed
in the U.S. Criminal Code, 18 U.S.C. 1001. Additionally,
U.S. Criminal Code, Section 1 01 0, Title 18, U.S.C.,
“Federal Housing Administration transactions”, provides in
part: “Whoever, for the purpose of . . . influencing in any
way the action of such Administration..... makes, utters or
publishes any statement knowing the same to be false.....
shall be fined not more than $5,000 or imprisoned not
more than two years, or both.”

11. Complaints, Proceedings, or Testimony by
Employees. No laborer or mechanic to whom the wage,
salary, or other labor standards provisions of this Contract
are applicable shall be discharged or in any other manner
discriminated against by the Contractor or any
subcontractor because such employee has filed any
complaint or instituted or caused to be instituted any
proceeding or has testified or is about to testify in any
proceeding under or relating to the labor standards
applicable under this Contract to his employer.

B. Contract Work Hours and Safety Standards Act. The
provisions of this paragraph B are applicable where the amount of the
prime contract exceeds $100,000. As used in this paragraph, the
terms “laborers” and “mechanics” include watchmen and guards.

(1) Overtime requirements. No contractor or subcontractor
contracting for any part of the contract work which may require or
involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which the
individual is employed on such work to work in excess of 40 hours in
such workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the basic
rate of pay for all hours worked in excess of 40 hours in such
workweek.

(2) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the clause set
forth in subparagraph (1) of this paragraph, the contractor
and any subcontractor responsible therefor shall be liable
for the unpaid wages. In addition, such contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to such District or to such
territory), for liquidated damages. Such liquidated
damages shall be computed with respect to each individual
laborer or mechanic, including watchmen and guards,
employed in violation of the clause set forth in
subparagraph (1) of this paragraph, in the sum of $10 for each
calendar day on which such individual was required or permitted to
work in excess of the standard workweek of 40 hours without payment
of the overtime wages required by the clause set forth in sub
paragraph (1) of this paragraph.
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(3) Withholding for unpaid wages and liquidated
damages. HUD or its designee shall upon its own action
or upon written request of an authorized representative of
the Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed by
the contractor or subcontractor under any such contract or
any other Federal contract with the same prime contract,
or any other Federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act which is
held by the same prime contractor such sums as may be
determined to be necessary to satisfy any liabilities of
such contractor or subcontractor for unpaid wages and
liquidated damages as provided in the clause set forth in
subparagraph (2) of this paragraph.

(4) Subcontracts. The contractor or subcontractor shall
insert in any subcontracts the clauses set forth in
subparagraph (1) through (4) of this paragraph and also a
clause requiring the subcontractors to include these
clauses in any lower tier subcontracts. The prime
contractor shall be responsible for compliance by any
subcontractor or lower tier subcontractor with the clauses
set forth in subparagraphs (1) through (4) of this
paragraph.

C. Health and Safety. The provisions of this paragraph C are
applicable where the amount of the prime contract exceeds $100,000.

(1) No laborer or mechanic shall be required to work in
surroundings or under working conditions which are
unsanitary, hazardous, or dangerous to his health and
safety as determined under construction safety and health
standards promulgated by the Secretary of Labor by
regulation.

(2) The Contractor shall comply with all regulations
issued by the Secretary of Labor pursuant to Title 29 Part
1926 and failure to comply may result in imposition of
sanctions pursuant to the Contract Work Hours and Safety
Standards Act, (Public Law 91-54, 83 Stat 86). 40 USC
3701 et seq.

(3) The contractor shall include the provisions of this
paragraph in every subcontract so that such provisions will
be binding on each subcontractor. The contractor shall
take such action with respect to any subcontractor as the
Secretary of Housing and Urban Development or the
Secretary of Labor shall direct as a means of enforcing
such provisions.
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STANDARD FEDERAL EQUAL EMPLOYMENT
OPPORTUNITY
CONSTRUCTION CONTRACT SPECIFICATIONS
( EXECUTIVE ORDER 11246 )

a) The equal opportunity clause published at 41 CFR 60-1 4(a) of

this chapter is required to be included in, and is part of, all

nonexempt Federal contracts and subcontracts, including construction
contracts and subcontracts. The equal opportunity clause published at 41
CFR 60-1.4(b) is required to be included in, and is a part of, all
nonexempt federally assisted construction contracts and subcontracts. In
addition to the clauses described above, all Federal contracting

officers, all applicants and all nonconstruction contractors, as
applicable, shall include the specifications set forth in this section

in all Federal and federally assisted construction contracts in excess

of $10,000 to be performed in geographical areas designated by the
Director pursuant to Sec. 60-4.6 of this part and in construction
subcontracts in excess of $10,000 necessary in whole or in part to the
performance of nonconstruction Federal contracts and subcontracts
covered under the Executive order.

Standard Federal Equal Employment Opportunity Construction Contract
Specifications (Executive Order 11246)

1. As used in these specifications:

a. ““Covered area" means the geographical area described in the
solicitation from which this contract resulted;

b. Director’ means Director, Office of Federal Contract
Compliance Programs, United States Department of Labor, or any person to
whom the Director delegates authority;,

c. “Employer identification number" means the Federal Social
Security number used on the Employer's Quarterly Federal Tax Return,
U.S. Treasury Department Form 941.

d. "Minority" includes:

(i) Black (all persons having origins in any of the Black African
racial groups not of Hispanic origin);

(ii) Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central
or South American or other Spanish Culture or origin, regardless of
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race);

(iii) Asian and Pacific Islander (all persons having origins in any
of the original peoples of the Far East, Southeast Asia, the Indian
Subcontinent, or the Pacific Islands); and

(iv) American Indian or Alaskan Native (all persons having origins
in any of the original peoples of North America and maintaining
identifiable tribal affiliations through membership and participation or
community identification).

2. Whenever the Contractor, or any Subcontractor at any tier,
subcontracts a portion of the work involving any construction trade, it
shall physically include in each subcontract in excess of $10,000 the
provisions of these specifications and the Notice which contains the
applicable goals for minority and female participation and which is set
forth in the solicitations from which this contract resulted.

3. If the Contractor is participating (pursuant to 41 CFR 60-4.5) in
a Hometown Plan approved by the U.S. Department of Labor in the covered
area either individually or through an association, its affirmative
action obligations on all work in the Plan area (including goals and
timetables) shall be in accordance with that Plan for those trades which
have unions participating in the Plan. Contractors must be able to
demonstrate their participation in and compliance with the provisions of
any such Hometown Plan. Each Contractor or Subcontractor participating
in an approved Plan is individually required to comply with its
obligations under the EEO clause, and to make a good faith effort to
achieve each goal under the Plan in each trade in which it has
employees. The overall good faith performance by other Contractors or
Subcontractors toward a goal in an approved Plan does not excuse any
covered Contractor's or Subcontractor's failure to take good faith
efforts to achieve the Plan goals and timetables.

4. The Contractor shall implement the specific affirmative action
standards provided in paragraphs 7 a through p of these specifications.
The goals set forth in the solicitation from which this contract
resulted are expressed as percentages of the total hours of employment
and training of minority and female utilization the Contractor should
reasonably be able to achieve in each construction trade in which it has
employees in the covered area. Covered Construction contractors
performing construction work in geographical areas where they do not
have a Federal or federally assisted constuction contract shall apply
the minority and female goals established for the geographical area
where the work is being performed. Goals are published periodically in
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the Federal Register in notice form, and such notices may be obtained

from any Office of Federal Contract Compliance Programs office or from

Federal procurement contracting officers. The Contractor is expected to

make substantially uniform progress in meeting its goals in each craft
during the period specified.

5. Neither the provisions of any collective bargaining agreement,

nor the failure by a union with whom the Contractor has a collective

bargaining agreement, to refer either minorities or women shall excuse

the Contractor's obligations under these specifications, Executive Order

11246, or the regulations promulgated pursuant thereto.

6. In order for the nonworking training hours of apprentices and
trainees to be counted in meeting the goals, such apprentices and
trainees must be employed by the Contractor during the training period,
and the Contractor must have made a commitment to employ the apprentices
and trainees at the completion of their training, subject to the
availability of employment opportunities. Trainees must be trained
pursuant to training programs approved by the U.S. Department of Labor,

7. The Contractor shall take specific affirmative actions to ensure
equal employment opportunity. The evaluation of the Contractor's
compliance with these specifications shall be based upon its effort to
achieve maximum results from its actions. The Contractor shall document
these efforts fully, and shall implement affirmative action steps at
least as extensive as the following:

a. Ensure and maintain a working environment free of harassment,
intimidation, and coercion at all sites, and in all facilities at which
the Contractor's employees are assigned to work. The Contractor, where
possible, will assign two or more women to each construction project.
The Contractor shall specifically ensure that all foremen,
superintendents, and other on-site supervisory personnel are aware of
and carry out the Contractor's obligation to maintain such a working
environment, with specific attention to minority or female individuals
working at such sites or in such facilities.

b. Establish and maintain a current list of minority and female
recruitment sources, provide written notification to minority and female
recruitment sources and to community organizations when the Contractor
or its unions have employment opportunities available, and maintain a
record of the organizations' responses.

¢. Maintain a current file of the names, addresses and telephone
numbers of each minority and female off-the-street applicant and
minority or female referral from a union, a recruitment source or
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community organization and of what action was taken with respect to each
such individual. If such individual was sent to the union hiring hall

for referral and was not referred back to the Contractor by the union

or, if referred, not employed by the Contractor, this shall be

documented in the file with the reason therefor, along with whatever
additional actions the Contractor may have taken.

d. Provide immediate written notification to the Director when the
union or unions with which the Contractor has a collective bargaining
agreement has not referred to the Contractor a minority person or woman
sent by the Contractor, or when the Contractor has other information
that the union referral process has impeded the Contractor's efforts to
meet its obligations.

e. Develop on-the-job training opportunities and/or participate in
training programs for the area which expressly include mmorities and
women, including upgrading programs and apprenticeship and trainee
programs relevant to the Contractor's employment needs, especially those
programs funded or approved by the Department of Labor. The Contractor
shall provide notice of these programs to the sources compiled under 7b
above.

f. Disseminate the Contractor's EEO policy by providing notice of
the policy to unions and training programs and requesting their
cooperation in assisting the Contractor in meeting its EEO obligations;
by including it in any policy manual and collective bargaining
agreement; by publicizing it in the company newpaper, annual report,
ete.; by specific review of the policy with all management personnel and
with all minority and female employees at least once a year; and by
posting the company EEO policy on bulletin boards accessible to all
employees at each location where construction work is performed.

g. Review, at least annually, the company's EEO policy and
affirmative action obligations under these specifications with all
employees having any responsibility for hiring, assignment, layoff,
termination or other employment decisions including specific review of
these items with onsite supervisory personnel such as Superintendents,
General Foremen, etc., prior to the initiation of construction work at
any job site. A written record shall be made and maintained identifying
the time and place of these meetings, persons attending, subject matter
discussed, and disposition of the subject matter.

h. Disseminate the Contractor's EEO policy externally by including
it in any advertising in the news media, specifically including minority
and female news media, and providing written notification to and
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discussing the Contractor's EEO policy with other Contractors and
Subcontractors with whom the Contractor does or anticipates doing
business.

i Direct its recruitment efforts, both oral and written, to
minority, female and community organizations, to schools with minority
and female students and to minority and female recruitment and training
organizations serving the Contractor's recruitment area and employment
needs. Not later than one month prior to the date for the acceptance of
applications for apprenticeship or other training by any recruitment
source, the Contractor shall send written notification to organizations
such as the above, describing the openings, screening procedures, and
tests to be used in the selection process.

j. Encourage present minority and female employees to recruit other
minority persons and women and, where reasonable, provide after school,
summer and vacation employment to minority and female youth both on the
site and in other areas of a Contractor's work force.

k. Validate all tests and other selection requirements where there
is an obligation to do so under 41 CFR Part 60-3.

. Conduct, at least annually, an inventory and evaluation at least
of all minority and female personnel for promotional opportunities and
encourage these employees to seek or to prepare for, through appropriate
training, etc., such opportunities.

m. Ensure that seniority practices, job classifications, work
assignments and other personnel practices, do not have a discriminatory
effect by continually monitoring all personnel and employment related
activities to ensure that the EEO policy and the Contractor's
obligations under these specifications are being carried out.

n. Ensure that all facilities and company activities are
nonsegregated except that separate or single-user toilet and necessary
changing facilities shall be provided to assure privacy between the
sexes.

o. Document and maintain a record of all solicitations of offers for
subcontracts from minority and female construction contractors and
suppliers, including circulation of solicitations to minority and female
contractor associations and other business associations.

p. Conduct a review, at least annually, of all supervisors'
adherence to and performance under the Contractor's EEO policies and
affirmative action obligations.

8. Contractors are encouraged to participate in voluntary
associations which assist in fulfilling one or more of their affirmative
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action obligations (7a through p). The efforts of a contractor
association, joint contractor-union, contractor-community, or other
similar group of which the contractor is a member and participant, may
be asserted as fulfilling any one or more of its obligations under 7a
through p of these Specifications provided that the contractor actively
participates in the group, makes every effort to assure that the group
has a positive impact on the employment of minorities and women in the
industry, ensures that the concrete benefits of the program are
reflected in the Contractor's minority and female workforce
participation, makes a good faith effort to meet its individual goals

and timetables, and can provide access to documentation which
demonstrates the effectiveness of actions taken on behalf of the
Contractor. The obligation to comply, however, is the Contractor's and
failure of such a group to fulfill an obligation shall not be a defense

for the Contractor's noncompliance.

9. A single goal for minorities and a separate single goal for women
have been established. The Contractor, however, is required to provide
equal employment opportunity and to take affirmative action for all
minority groups, both male and female, and all women, both minority and
non-minority. Consequently, the Contractor may be in violation of the
Executive Order if a particular group is employed in a substantially
disparate manner (for example, even though the Contractor has achieved
its goals for women generally, the Contractor may be in violation of the
Executive Order if a specific minority group of women is underutilized).

10. The Contractor shall not use the goals and timetables or
affirmative action standards to discriminate against any person because
of race, color, religion, sex, or national origin.

11. The Contractor shall not enter into any Subcontract with any
person or firm debarred from Government contracts pursuant to Executive
Order 11246.

12. The Contractor shall carry out such sanctions and penalties for
violation of these specifications and of the Equal Opportunity Clause,
including suspension, termination and cancellation of existing
subcontracts as may be imposed or ordered pursuant to Executive Order
11246, as amended, and its implementing regulations, by the Office of
Federal Contract Compliance Programs. Any Contractor who fails to carry
out such sanctions and penalties shall be in violation of these
specifications and Executive Order 11246, as amended.

13. The Contractor, in fulfilling its obligations under these
specifications, shall implement specific affirmative action steps, at
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least as extensive as those standards prescribed in paragraph 7 of these
specifications, so as to achieve maximum results from its efforts to
ensure equal employment opportunity. If the Contractor fails to comply
with the requirements of the Executive Order, the implementing
regulations, or these specifications, the Director shall proceed in
accordance with 41 CFR 60-4.8.

14. The Contractor shall designate a responsible official to monitor
all employment related activity to ensure that the company EEO policy is
being carried out, to submit reports relating to the provisions hereof
as may be required by the Government and to keep records. Records shall
at least include for each employee the name, address, telephone numbers,
construction trade, union affiliation if any, employee identification
number when assigned, social security number, race, sex, status (e.g.,
mechanic, apprentice trainee, helper, or laborer), dates of changes in
status, hours worked per week in the indicated trade, rate of pay, and
locations at which the work was performed. Records shall be maintained
in an easily understandable and retrievable form; however, to the degree
that existing records satisfy this requirement, contractors shall not be
required to maintain separate records.

15. Nothing herein provided shall be construed as a limitation upon
the application of other laws which establish different standards of
compliance or upon the application of requirements for the hiring of
local or other area residents (e.g., those under the Public Works
Employment Act of 1977 and the Community Development Block Grant
Program).

(b) The notice set forth in 41 CFR 60-4.2 and the specifications set
forth in 41 CFR 60-4.3 replace the New Form for Federal Equal
Employment
Opportunity Bid Conditions for Federal and Federally Assisted
Construction published at 41 FR 32482 and commonly known as the Model
Federal EEO Bid Conditions, and the New Form shall not be used after the
regulations in 41 CFR Part 60-4 become effective.
[43 FR 49254, Oct. 20, 1978; 43 FR 51401, Nov. 3, 1978, as amended at 45
FR 65978, Oct. 3, 1980]
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ETHNIC OWNERSHIP REPORT

Attention general contractor and subcontractors, please respond to the following (print or type).

Mark the descriptions below that indicate the sex and racial/ethnic character of the owner(s) and controller(s)
of 51 percent or more of your business. If 51 percent or more is not owned and controlled by persons (or
person) of any single racial/ethnic category, mark the description that seems the most appropriate.

- Female (@ Male

White Americans: persons having origins in any of the original peoples of Europe, North Africa,
or the Middle East, but not of Hispanic Origin.

Black Americans: persons having origins in any of the black racial groups of Africa, but not of
Hispanic origin.

Native Americans: persons having origins in any of the original peoples of North America, and
who maintain cultural identifications through tribal affiliations or community
recognition.

Hispanic Americans: persons of Mexican, Puerto Rican, Cuban, Central or South American or
other Spanish culture or origin, regardless of race.

Asian/Pacific Americans: persons having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian subcontinent, or the Pacific Islands. This
area includes, for example, China, India, Japan, Korea, the Philippine
Islands, and Samoa.

Other: Please Specify:

O OO OO0 OO0

Project

Business Name

Representative Name

Position

Signature

Any questions? Call Peter Essenmacher , Supervisor, Contract Compliance Unit (248)

(248) 830-9596

Ethnic ownership report.doc 3/06 1
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CDBG
Contract Provisions

A grantee's and subgrantee's contracts must contain the provisions listed here. Federal
agencies are permitted to require changes, remedies, changed conditions, access and
records retention, suspension of work, and other clauses approved by the Office of
Federal Procurement Policy.

(1)

@

)

)

()

(©)

(7)
)

Administrative, contractual, or legal remedies in instances where contractors
violate or breach contract terms, and provide for such sanctions and penalties as
may be appropriate. (Contractors more than the simplified acquisition threshold)

Termination for cause and for convenience by the grantee or subgrantee including
the manner by which it will be effected and the basis for settlement. (All
contracts in excess of $10,000)

Compliance with Executive Order 11246 of September 24, 1965, entitled "Equal
Employment Opportunity, " as amended by Executive Order 11375 October 13,
1967, and as supplemented in Department of Labor regulations (41 CFR chapter
60). (All construction contracts awarded in excess of $10,000 by grantees and
their contractors or subgrantees)

Compliance. With the Copeland "Anti-Kickback" Act (18 U.S.C. 874) as
supplemented in Department of Labor regulations (29 CFR part 3). (All contracts
and subgrants for construction or repair)

Compliance with Davis Bacon Act (40 U.S.C.276a to 276a-7) as supplemented by
Department of Labor regulations (29 CFR part 5). (Construction contracts in
excess of $2000 awarded by grantees and subgrantees when required by Federal
grant program legislation)

Compliance with Sections 103 and 107 of the Contract Work Hours and Safety
Standards Act (40 U.S.C. 327-330) as supplemented by Department of Labor
regulations (29 CFR part 5). (Construction contracts awarded by grantees and
subgrantees in excess of $2000, and in excess of $2500 for other contracts which
involve the employment of mechanics or laborers)

Notice of awarding agency requirements and regulations pertaining to reporting.
Notice of awarding agency requirements and regulations pertaining to patent

rights with respect to any discovery or invention, which arises or is developed in
the course of or under such contract.
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©)

(10)

(11)

(12)

(13)

(14)

Awarding agency requirements and regulations pertaining to copyrights and rights
in data.

Access by the grantee, the subgrantee, the Federal grantor agency, the Comptroller
General of the United States, or any of their duly authorized representatives to any
books, documents, papers, and records of the contractor, which are directly
pertinent to that specific contract for the purpose of making audit, examination,
excerpts, and transcriptions.

Retention of all required records for three years after grantees or subgrantees make
final payments and all other pending matters are closed.

Compliance with all applicable standards, orders, or requirements issued under
section 306 of the Clean Air Act (42 U.S.C. 1857 (b)), section 508 of the Clean
Water Act (33 U.S.C. 1368), Executive Order 11788, and Environmental
Protection Agency regulations (40 CFR part 15). (Contracts, subcontracts, and
subgrants of amounts in excess of $100,000).

Mandatory standards and policies relating to energy efficiency which are contained
in the state energy conservation plan issued in compliance with the Energy Policy
and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

[53 FR 8068, 8087, Mar. 11, 1988, as amended at 60 FR 19639, 19642, Apr. 19,
1995]

Debarment, Suspension, Ineligibility and Voluntary Exclusion

The Service Agency shall comply with the provisions of 24 CFR Part 24 that
neither it nor its principals is presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from participation in this
contract. Additionally, the Contractor shall not use, directly or indirectly, any of
the funds provided by this contract to employ, award contracts to, or otherwise
engage the services of, or fund any contractor/subcontractor during any period that
the contractor/subcontractor is debarred, suspended or ineligible under the
provisions of 24 CFR Part 24. Using the Excluded Parties Listing System
(https://www.sam.gov/SAM/), Oakland County Neighborhood & Housing
Development has determined, as of the date of this contract that the Contractor is
not excluded from Federal Procurement and Non-procurement Programs.
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This page is located on the U.S. Department of Housing and Urban Development's Homes and Communities website at
https://www.hud.gov/program offices/davis_bacon_and_labor standards/olr_9601.
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and cken Derslopmant Compliance Requirements
(3 Information by State
E Print version

Date: December 2, 1996 (Rev 1) Letter No. LR-96-01

Subject:  Labor standards compliance requirements for self-employe
laborers and mechanics (aka Working Subcontractors)
1. HUD policy on prevailing wage applicability.
II. Compliance and certification parameters.
III. Owners of businesses working with their crews.
IV. Owner-Operators of power equipment.
V. Truck drivers.

The Federal prevailing wage requirements and compliance standards for self-
employed laborers and mechanics (also referred to as "working subcontractors")
have long been a confusing and contentious area for the Department of Labor
(DOL), HUD, the Internal Revenue Service and contractors and subcontractors.

The following policy represents an effort to provide practical guidance for field
application. The guidance more specifically concerns the wage certification
requirements for self-employed mechanics and laborers on projects subject to
Federal labor standards provisions including Davis-Bacon and HUD-determined
maintenance and nonroutine maintenance prevailing wage rate determinations.
This policy does not attempt to establish whether working subcontractors are
subject to Federal labor standards nor whether such working subcontractors are
bona fide. The clear meaning of statutory provisions and regulatory definitions
does not require further examination of applicability. Additionally, statutory and
regulatory language are clear that the question of whether certain self-employed
laborers and mechanics are bona fide subcontractors is not germane to the issue
of prevailing wage standard applicability.

Page 2 Letter No. LR-96-01

1. HUD policy on prevailing wage applicability.

The Davis-Bacon Act (DBA), HUD program Related Acts (DBRA) concerning the
payment of prevailing wages as determined by the Secretary of Labor, and the
U.S. Housing Act of 1937 concerning the payment of prevailing wage rates
established by HUD provide that the wage protections afforded in these statutes
apply to laborers and mechanics employed on the covered work. The DBA and
DBRA implementing regulations (29 CFR Part 5) specifically stipulate that these
protections are provided regardless of any contractual relationship which
may be alleged to exist between the contractor and such laborers and
mechanics. Additionally, all laborers and mechanics must be paid unconditionally
and not less often than once per week. HUD has followed DBA/DBRA prevailing
wage parameters in its implementation, administration and enforcement of HUD-
determined maintenance and nonroutine maintenance prevailing wage standards.
(NOTE: The requirement to pay weekly wages is not applicable to the payment of
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prevailing routine maintenance wage rates related to laborers and mechanics
engaged in the operation of PHA and IHA housing developments.)

Therefore, it is HUD policy that in all cases where laborers and mechanics are
employed on Federal prevailing wage-covered construction, maintenance and
nonroutine maintenance work, laborers and mechanics shall be entitied to
compensation (in the case of Davis-Bacon wages, weekly compensation) at wage
rates not less than the prevailing rate for the type of work they perform
regardless of any contractual relationship alleged to exist between a
contractor or subcontractor and such laborers or mechanics.

The above policy statement is not a departure from previous HUD directives. The
guidance presented below establishes uniform HUD-assisted program contract
administration and enforcement parameters for labor standards compliance and
prevailing wage certification.

II. Compliance and certification parameters.

HUD policy clearly affords prevailing wage protection for all laborers and
mechanics, regardiess of contractual relationship. There is ho exception to this
protection for self-employed laborers or mechanics, including owners of
businesses, sole-proprietors, partners, corporate officers, or others. This policy in
no way precludes or limits any business or individual from participating in HUD-
assisted construction, maintenance, or nonroutine maintenance work. The
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issue is not one of eligibility, whether such persons are permitted to work on HUD-

assisted projects, but of compliance standards - what HUD will accept from
contractors and subcontractors to demonstrate that proper compliance has been
achieved.

In this context, this Letter establishes a HUD administrative policy that faborers
and mechanics may not certify to the payment of their own prevailing wages
EXCEPT where the laborer or mechanic is the owner of a business working on the
site of the work with his/her own crew. (This exception is described in detail in
Paragraph III. Owner-operators of power equipment are discussed in Paragraph
1V Truck drivers are discussed in Paragraph V.)

The most frequent occurrence of self-employed workers on HUD-assisted projects
involves mechanic/trade classifications (i.e., not laborer classifications). (For ease
of reference, laborers and mechanics in this context are referred to as "mechanics”
and include any case involving faborers.) These mechanics may be represented as
sole-proprietors, self~employed mechanics, partners, or corporate officers - all
with no direct employees engaged in the covered work.

Accordingly, HUD, and program participants responsible for labor standards
administration and enforcement (e.g., PHAs, IHAs, CDBG recipients), may not
accept certified payrolls reporting single or multiple owners (e.g., partners)
certifying that they have paid to themselves the prevailing wage for their craft. For
example, a sole-proprietor may not submit a payroll reporting himself or herself as
simply "Owner” signing the certification as to his/her own wage payment from
"draws" or other payment methods. Neither may several mechanics submit'a
payroll reporting themselves as "partners” with one or more certifying as to the
payment of their wages or salaries. Such mechanics must instead be carried on
the certified payroll of the contractor or subcontractor (the "responsible
employer™) for whom they are working and with whom they have executed a
"contract" for services.

In these cases, maintenance of an accurate accounting of weekly work hours
including any overtime hours for such mechanics is essential, Whatever method of
compensation computation is utilized (piecework, weekly contract draw for
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performance), the amount of weekly compensation divided by the actual hours of
work performed for that week must result in an "effective” hourly wage rate for
that week that is not less than the prevailing hourly rate for the type of work
involved. This computation must take into account overtime pay rates (i.e., one
and one half) for all hours worked in excess of 40 hours per
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week, pursuant to the Contract Work Hours and Safety Standards Act (CWHSSA),
where applicable, and pursuant to the Fair Labor Standards Act where CWHSSA is
not applicable.

The name, work classification, actual hours of work, effective hourly wage rate,
and wage payment for each such mechanic must be reported and certified on the
responsible employer's weekly payroll. Note that the effective hourly wage rate for
such mechanics may fluctuate from week to week. However, the effective hourly
wage rate may not be less than the minimum prevailing rate for the respective
craft. In any case where the effective rate falls below the corresponding craft
prevailing wage rate, the responsible employer must compensate the mechanic at
no less than the prevailing rate on the wage determination for that craft.

111. Owners of businesses working with their crew.

Owners of businesses working with their crew on the same HUD-assisted job site
may certify to the payment of their own prevailing wages in conjunction with the
prevailing wages paid to their employees. This exception to reporting standards
does not suggest that such owners are not likewise entitled to prevailing wages for
their labor. Rather, it accepts the wage payment certification on weekly payroll
reports by the owner for his/her own wages as that certification accompanies the
certification offered for the payment of prevailing wages to his/her employees.
Such owners need only list their name, work classification including "owner," and
the daily and total hours worked. (Such owners do not need to list a rate of pay or
amounts earned.)

1V. Owner-operators of power equipment.

Frequently, owner-operators of power equipment (e.g., backhoes, front-end
loaders) will contract for services at a rate for both "man and machine." In these
cases, the owner-operator includes liability, equipment maintenance, and salary in
an hourly or contract rate for services. Because of the prevalence of such practice
and the inherent difficulty in ascribing costs for liability and maintenance costs
versus hourly /labor salary, HUD and its program clients may accept a combined
("man and machine") hourly rate on the responsible contractor's certified payroll
provided that such hourly rate may not be less than the rate on the wage
determination for the respective power equipment operator.
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Note: Owner-operators of power equipment, like self-employed mechanics, may
not submit their own payrolls certifying to the payment of their own wages BUT
must be carried on the responsible contractor's certified payroll report.

V. Truck drivers.

As outlined earlier in this Letter, a DOL administrative policy excludes bona fide
owner-operators of trucks who are independent contractors from DBRA/CWHSSA
provisions concerning their own hours of work and rate(s) of pay. These truck
"owner-operators” must be reported on weekly payrolls but the payrolls do not
need to show the hours worked or rates - only the notation "Owner-operator.”
Note that any laborers or mechanics, including truck drivers, employed by the
owner-operator/independent contractor are subject to DBRA/CWHSSA provisions
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in the usual manner.

This policy does not pertain to owner-operators of other equipment such as
backhoes, bulldozers, cranes and scrapers (i.e., power equipment as noted in
paragraph 1V, above).

These compliance standards shall take effect immediately. Any exceptions to these
standards must be approved in advance in writing by HUD Headquarters Office of
Labor Relations.

Any questions concerning this Letter may be directed to the Office of Labor
Relations at (202)708-0370 or, in the case of HUD program participants, to the
HUD Field Labor Relations Staff with jurisdiction for your area.

Visit the Office of Labor Relations on the World Wide Web HUD Home Page

Return to OLR letters

Content current as of 11 March 2003
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Oakland County Neighborhood & Housing Development

Inadvertent Discovery Plan for Human Remains or Cultural ltems

This document sets forth the protocol to be followed in the event that human remains, and
funerary objects are encountered during ground-disturbing work on a HUD-funded project.
As a statement of general procedure, any human remains encountered will be treated with
care and respect.

With any ground-disturbing activities, there is the possibility that human remains or
artifacts will be encountered. If human remains, suspected human remains, or cultural
items are found, all parties must follow the current guidance from the State Historic
Preservation Office (SHPO) for the discovery of human remains, copied below (v. 7/19/21):
The State Historic Preservation Office (SHPO) recommends that the following steps be
implemented in the event of the discovery of human remains during a Section 106 project.
It largely follows the steps set forward in Michigan Attorney General Opinion No. 6585 of
1989, Cemeteries and Dead Bodies.

This sequence of steps assumes that it will not be possible to preserve and maintain a
given accidentally discovered burial place.

1. Upon the discovery of human remains, excavation in the immediate vicinity is
halted. Cover and secure the area and do not handle finds. All project personnel shall treat
any discovery as confidential. Personal photographs of finds may not be taken. The local
police authority is immediately notified so that they may evaluate the site.

2. Inform SHPO Staff Archaeologist Amy Krull (phone 517-285-4211, email
krulla@michigan.gov).

3. If the police determine that the remains do not represent evidence of a crime or
missing person, a qualified archaeologist experienced in human remains recovery shall
recover the remains and any artifacts that may be present. Archaeological expertise is
important in documenting the discovery context and evaluating whether the remains are
isolated or if additional remains may be immediately present. Archaeological recovery may
be done under the auspices of law enforcement. If law enforcement chooses not to be
involved, a permit for disinterment must be obtained from the local Department of Public
Health, or through a court order. Human remains and artifacts must be recovered in a
respectful manner.



4. As soon as possible, the remains shall be examined by a physical anthropologist
using standard non-invasive methods and procedures to create a basic biological profile
and estimate ethnicity.

5. When the recovery and examination of the remains are complete, results shall be
conveyed to the SHPQO’s archaeology staff, and in cases involving Native American
Ancestors, to the appropriate Tribal entity. Final written archaeological reports, physical
anthropological reports, and associated law enforcement case documentation must be
submitted to the SHPO and appropriate Tribes. Note that Tribes may have special needs
regarding the taking and retention of photographs of Ancestral remains.

6. The final disposition of Native American Ancestors and associated grave goods
will be determined in discussions between the property owner and the appropriate Tribal
authority at the conclusion of the recovery, examination, and reporting.

In addition to the notifications in SHPQ’s policy, it is mandatory that the following Oakland
County Neighborhood & Housing Development staff be immediately notified:

Katie Tierney, Senior Specialist Environmental Officer (248) 858-5309
tierneyk@oakgov.com

Or

Peter Essenmacher, Contracts Compliance Supervisor (248) 858-0196
essenmacherp@oakgov.com

If forensics analysis indicates that the human remains are not Native American, disposition
and reinterment of the remains will follow guidelines in AG Opinion 6585 (appended). OC
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